eiNetwork Training		Web Management Reports
Millennium Web Management Reports

Web Management Reports are accessible from the Internet. The available reports show transactions that are compiled by the Millennium system automatically.

Connecting to Web Managements reports:  
 Link to Web Management reports from the eiNetwork member webpage at:
· http://member.einetwork.net/
· Select III Reports link
· Select Access to Release 2007 New Web Management Reports link

 Direct URL: http://216.183.184.170:6060/iii/webrpt/app

Screen Display:
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Circulation Activity Reports

CIRC STATS
· All Circulation Activity: Displays the number of check-outs, check-in, holds, and renewals sorted by Stat Group#, Item Location, Hour, and Limit (by All Location, Stat Group, Location, and Hour).
· Circulation Cross Tabs: Displays the number of check-outs, renewal, holds, and Hlds/recall limited by Stat Group# and sorted by P TYPE, PCODE1, GENDER, REG LIBR, BORO/TWP, LOCATION, ICODE1, ICODE2, ITYPE, and CALL NUMBER.
· Patrons: Displays number of patrons with items, # of items, overdues, and fines by Patron Type; Display number of items checked out, overdues, and fines by Item Type; Display number of items checked out, overdues, and fines by Item Location.
· Checkout: Displays the number of checkouts limited by Dates and owning location. 

 

DATES

· Yesterday: Displays statistics for the previous day.
· 2 days ago: Displays statistics for the day before yesterday.
· Month to Date: Displays statistics from the 1st of the month through and including yesterday.
· Year to Date: Displays statistics from the 1st of the year through and including yesterday.
· User specified: Generates statistics based on the selected span of months.
· Last Month:  Displays statistics from the previous month’s activity.
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LOCATIONS

· System:  Creates one report for all locations served.
· Separate:  Creates a report for each location code in the system.
· One Only:  Creates one report for the location served selected.
· Special:  Creates a report for up to 10 location codes you enter. 
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SORT BY

· Stat  Group: Displays the statistics by the Stat Group number(s) where the circulation activity occurred. 
· Item Location:  Displays the number of item transactions for each location code.
· Hour:  Displays the number of circulation transactions that occurred each hour by the specified time frame.
· Limit:  Allows you to restrict the report data by the LIMIT BY and Report  options listed below.
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LIMIT BY

· All Locations:  Displays statistics for all library locations.
· Stat Group #:  Limits statistics by the Stat Group number(s) where the circulation activity occurred. 
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TYPE

· PTYPE:  Displays use statistics by the defined patron type field.
· GENDER: Displays use statistics by male or female.
· REG LIBR:  Displays use statistics by the Registering Library field.
· BORO/TWP:  Displays use statistics by the Borough & Township field.
· HOME LIBR:  Displays use statistics by the Home Library field.
· ICODE2: Displays use statistics by Icode2, used for item suppression.
· ITYPE:  Displays use statistics by the Item type field.
· LOCATION: Displays use statistics by the item location code field.
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Terminal Numbers/ Statistical Groups Standards:

	Statistical Number
	Statistical Group Name
	Translation

	0
	Web Stats
	Web -Remote Activity

	..0
	sco
	Self Check

	..1
	circ
	Circulation

	..2
	ill
	InterLibrary Loan

	..3
	cat
	Cataloging

	..4
	acq
	Acquisitions

	..5
	ser
	Serials

	..6
	fut
	Future (not in use)

	..7
	web
	Web -In house Activity

	..8
	kid
	Kids (not in use)

	..9
	tel
	Telnet

	999
	TRS
	Telephone Renewal




All Activity Report

Example 1: All Activity by Itype - Limit by Terminal: This report shows the circulation statistics at your library’s circulation desk.  These items may be owned by any library in the consortium, but checked out, renewed, checked in, etc. from your circulation desk or the terminal/ statistical group number selected.

1. Select the “All Circulation Activity” Tab
2. Enter your library Millennium circ login: Initial and Password
3. DATES: Select Date Range
4. SORT BY: Select LIMIT; the following text and choices will display under SORTY BY: **The limit selected is based on the available date criteria you selected above. Change to the date above may change the limit you select below. 
5. Limit By: Select Stat Group
6. Select proper Stat Group Number(s)
7. Report By: Select I TYPE
8. Click Submit button
9. After the Report is downloaded, select save or open the file according to your needs.
10. Report will display in Excel:

NOTE: when you are doing selection in the setting window, the system may display “page is reloading data.”  Just wait until the reloading is done.

Report Table:[image: ]

Circulation Activity Chart:
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Summary Chart:

[image: ]
Raw Data:
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Checkouts Report

Example 2: Check-outs by Location code for items owned by a library: This report shows the checkouts that occurred for items owned by a particular library.  These items may have been checked out at various libraries.

1. Select the “CheckOuts” Tab
2. Enter your library Millennium circ login: Initial and Password
3. DATES: Select Date Range
4. Locations: Select Locations: One Only; in the appearing locations window, please select a library location from the menu.
5. Report By: Select LOCATION
6. Click Submit button
7. After the Report is downloaded, select save or open the file according to your needs.
8. Report will display in Excel:
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Renewal Report

Example 3: Renewed Items by Itype for a Stat Group Served.

1. Select the tab: Circulation Cross Tabs
2. Enter your library Millennium circ login: Initial and Password
3. DATES: Select Date Range
4. Statistic Type: Select Renewal
5. Limit By: Select Stat Group; the Stat Group numbers will appear; Select the proper Stat Group number
6. Rows: Select Itype
7. Columns: Select Location
8. Click Submit button
9. After the Report is downloaded, select save or open the file according to your needs.
10. Report will display in Excel:
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Hourly Report

Example 4: This report shows the number of circulation transactions that occurred each hour by the specified time frame.
 
1. Select the “All Circulation Activity” Tab
2. Enter your library Millennium circ login: Initial and Password
3. DATES: Select Date Range
4. SORT BY: Select Hour
5. Click Submit button
6. After the Report is downloaded, select save or open the file according to your needs.
7. Report will display in Excel:
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Patrons Report

Example 5: Patron report by Item Locations:  This report displays by item location code and lists the number of items checked out, the number that are overdue, the number with fines, and the total fines.

1. Select the tab: Circulation Cross Tabs
2. Enter your library Millennium circ login: Initial and Password
3. Display By: Select Item Location
4. Click Submit button
5. After the file is downloaded, select save or open the file according to your needs
6. Report will display in Excel:
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Patron Report by Item Type:  This report displays by Itype for the entire consortium the number of the items checked out, the number that are overdue, the number with fines, and the total fines.
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Patron report by Patron Type:  This report displays by P TYPE for the entire consortium the number of patrons, the total patrons with items out, total items out, the number of overdues, the number with fines, and the total amount of the fines.
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Holds Report

Example 6: Holds report by Terminal number:  This report will display the number of requests made from the OPAC by stat group number and P TYPE.

1. Select the tab: Circulation Cross Tabs
2. Enter your library Millennium circ login: Initial and Password
3. DATES: Select Date Range
4. Statistic Type: Select Holds
5. Limit By: Select Stat Group; the Stat Group numbers will appear; Select the proper Stat Group number(s)
6. Rows: Select Location
7. Columns: Select P TYPE
8. Click Submit button
9. After the Report is downloaded, select save or open the file according to your needs.
10. Report will display in Excel:
[image: ]
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