Multi-volume DVD & VHS Cataloging Policy
A new cataloging policy will be implemented October 2, 2006 to help address the problems with barcoding multi-volume DVD and VHS sets.  

Rationale for the new cataloging policy:

· Patrons wish to receive their fiction DVD & VHS requests in a specific order, because they often need to be viewed in a specific order.  Multi-volume fiction DVD & VHS need to be barcoded and circulated as a set to accomplish this.  

· Most patrons usually cannot watch lengthy sets within 7 days; therefore longer sets should have an extended (21 day) circulation period. 

· Books on CD and Cassette are not broken up into volumes, and fiction DVDs are comparable.

The Steering Committee and LAC have reviewed and approved the following recommendations for handling these types of materials to improve the existing customer service and request issues:  

· Barcode all fiction DVD and VHS multi-volume sets with one barcode.  If the viewing time is longer than six hours the item will circulate for three weeks.

· Movie titles packaged as multi-volume sets should be broken up and each title barcoded on existing bib records.  If a bib record for a title does not exist in the catalog, a catreq should be created.

· Volumes in nonfiction DVD and VHS sets can be barcoded individually or the set can be barcoded as a whole at the cataloger's discretion. 

· The following itypes have been created and library directors have selected the appropriate loan rules to address the new three week loan period for fiction titles with viewing times longer than six hours. 

	
	New Itypes:

	26
	Video (21 day)

	35
	DVD (21 day)

	126
	 j Video (21 day)

	135
	 j DVD (21 day)

	196
	Teen Video (21 day)

	85
	Teen DVD (21 day)

	211
	Reserve Pool DVD (21 day)

	223
	Reserve Pool j DVD (21 day)

	235
	Reserve Pool Teen DVD (21 day)
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