Millennium Circulation –Release 2006


Homebound Patrons


Homebound Patron 

Ptype 13
The Homebound Patron allows the library to collect statistics on items checked in by homebound patrons (ptype 13). This mode facilitates the selection and delivery of items to patrons who cannot access the library facilities. Homebound Patron offers the following features:

· a  history file that automatically records items checked in by homebound patrons 

· rating sheet for homebound readers to evaluate items 

· a rating system for recording reader response to each title at check-in 

· ability to create reports using the information in the history file 

· ability to limit reports by patron, checkout date, and reader response 

· ability to sort reports by call number, author, title, subject, or material type  (create list)
Checking Out 

When you check out items to a Homebound Patron and attempt to close that record, Millennium Circulation asks whether you want to print a rating sheet. If you want to print a rating sheet, choose Yes. 
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The following rating sheet will print:

Checking In 

If you check in an item that was checked out to a Homebound patron, Millennium Circulation prompts you to enter the reader's response from the rating sheet that was sent with the checked-out materials:

Reader response: (0-10) 0_

You must enter a value from 0 to 10, with 10 being the most favorable rating. If the patron entered some other value or did not rate the item, choose Cancel in response to this prompt. Millennium Circulation records a value of 0 for unrated items in the
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Running the Homebound Patron Report
In Millennium Circulation you can create the Homebound Patron Report to view the items checked in by homebound patrons. To create the Homebound Patron Report:

1. Select the mode to Homebound. 

2. Select either the Report on all homebound patrons or Limit to one patron option. If you choose the Limit to one patron option, key or scan the barcode of the patron that you want to limit the report to and then choose the Search button to retrieve that patron record. 

3. Select the Starting date and Ending date to limit the report to items that were checked out between specified dates. 

4. If you want to limit the report to items that received a particular evaluation rating, key a value in the Select items rated higher than or equal to (0-10): box. Millennium Circulation will include only items that received a rating greater than or equal to that value in the Homebound Patron report. 

5. After you set the limiting options, choose a review file from the Review File list (select an empty list). 

6. Select the Create Report button to create the Homebound Patron Report. Millennium Circulation renames the review file using the HB List: prefix to identify the file as a Homebound Patron Report. Millennium Circulation includes whether the report was limited to a specific patron, the specified checkout dates, and the minimum evaluation rating in the file's header. 
For example, a Homebound Patron Report that was generated for items checked out by a patron between 03-23-2006 and 03-07-2007 that received a rating of eight or higher, might appear as: 

HB List: Smith, Molly/03-23/2006 to 03/07/2007/8
Millennium Circulation displays how many items are included in each Homebound Patron Report under the # Entries column.

7. Select the mode to Create List and select your HB List review file to view the items or export your file to Excel.
Note: The III system does not show the Patron Rating Number on the report, nor can it be output.  This has been sent to III as an enhancement request.
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Example of an exported report from a Review file:
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Deleting your Report
Once you are finished viewing or exporting your Homebound report review file you will need to empty the file.
Emptying a Review File:
· From the Create List Mode

· Select the row of the review file you want to empty.

· Select the Empty Button from the Toolbar.

· You will be prompted to confirm that you wish to empty the review file.

· The review file is emptied and the row is cleared of all information.
How to get started using Homebound Patrons
1. Determine loan periods for Homebound ptype.  Request any loan rule changes/ additions from the eiNetwork.  (Loan Rule #71 was created specifically for Homebound patrons, but any loan rule can be used: 28day/$0.00fine/2renewals/$30default cost)
2. Update ptype in patron record to “13” Homebound.
3. Check out items to homebound patron and print rating slip.  Include rating slip with checked out material for patron to rate items.
4. Check in returned items from homebound patron and enter patron rating per item at check-in prompt.
5. Select Homebound mode, select criteria and create the report.
6. Select the Create List mode to view the report and export information into Excel.  Locate you HB List generated and view or export the file.  

Note: For more details on using Create List and exporting review files, please see the Create List Manual on the eiNetwork member pages, pages 13-16. 
http://member.einetwork.net/member/ils/CreateListManual.doc
7. Empty your HB List created from the Create List Mode.
SMITH, MOLLY


628 DOUGLAS ST


CRAFTON PA 15037





Items being delivered: 2


Items at address: 0





Date checked out: Thu Mar 20 2008





Rate each item issued from 1 (lowest)


to 10 (highest rating).





TITLE: Catmagic / Jonathan Barry with  Wh


AUTHOR: Strieber, Whitley


RATING: ____________





TITLE: The Rock [Videorecording] / Holly


AUTHOR:


RATING: ____________
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