Display status

A new status called “Display” is available for all libraries to use. This status can be used for items not in their regular location, but on display somewhere else.  The status will remain as “Display” until it is cleared at checkout. Once the item is returned the status will become “Available” and the item should go back to the location code in the item record.  Holds may be placed on the bib record but will not trap on items with a status of “Display”.  For this reason, the “Display” status is not meant for new or Best Seller items in order to prevent requests being placed on those items.  
Guidelines:

· This status is meant to help patrons and staff find items that are currently shelved in a display in the library.
· This status is not meant to keep items from appearing on the paging list.

· The items should generally have the display status only one time and it should be cleared on checkout.

· When the item is checked out, staff should always choose ‘Yes’ to clear the status.  (If the status is not cleared on checkout the “Display” status will inaccurately display in the OPAC even if the item is checked out.)

· Items should stay on display for no more than one month.  At the end of the time period items with a status of “Display” should be checked-in to clear the status.
· eiNetwork will provide a monthly report of all items with a status of “Display” along with all of the other status reports. 
Procedure:

1. Mark your item with the display status (code P):
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2. Currently, bib level holds can be placed on the record, but no holds will trap on an item with a display status until the item is checked out once and returned.  

Checkout 

3. When checking the item out, this message displays:
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4. Click Yes.
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5. Click Yes.  

Note:  If you say NO to the first question, but YES to check the item out, the status will display in the OPAC as “Display” instead of “Checked Out” causing a potential customer service issue.

6. When the item is returned, the status will become “Available” and the item can be returned to its home location within the library.  
7. If the item does not get checked out and the display is being dismantled, staff should check the items in to remove the display status.
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[RECORDNO =] [b1090499 [AllLibraries

Author Abanes, Richard

Title Harry Potter and the Bible : the menace behind the magick / Richard Abanes.

Publisher Camp Hil, Pa. - Horizon Books, c2001

Edition 1sted

Description xv, 275 p.; 21 cm.
1 hold on first copy retumed of 2 copies.

LOCATION CALL # STATUS

Sewickley Atlas PRB068.093 753 2001x Checked Out

South Park Twp Nonfiction DISPLAY
Series And the Bible series
Bibliography Includes bibliographical references. 5
Subject Rowling. J K. -- Characters -- Harry Potter -- Criticism and interpretation. +

Show similar items = -
[ NJiocaitanet [Rwo% -,
TDEw~ I | Agtoshepes OO AL MR- Z- A==
Page 3 Sect 35 At35 it cl2  REC WK B0 OR

Bstan] | [T .. | Bt | Genisy <. | 2rews 2. | § 203022

B [Eano | @
EEYEEE L

el
“Y Thursday




