
Daily Checkouts Using the Circulation Hourly Report
1. If you don’t know you’re the statistical group numbers for your library, find them at http://member.einetwork.net/member/ils/appj.xls.
2. Go to the Web Management Reports at http://iiisy1.einetwork.net:4448/managerep/mainview/0/.

3. Click the box labeled Circ Activity
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4. Enter the same initials and password that you use to log on to the Millennium application.

5. Click the box labeled Hourly
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6. Click Submit
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7. Click the button next to the month for which you want the daily stats.
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8. Click Submit Query
9. The report is organized to show the statistics for each statistical group on a separate page.  Use the up and down arrows on the toolbar at the top of the window to find the statistical groups for your library.     The statistical group number is shown in the page header following the words ITEMS CHECKED OUT.   Below is the report for stat group 0.
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10. The report is in two parts: a summary by day of the month, and a total by day of the week.    The first column on the left is the day of the month.    The last column on the right is the total number of checkouts for each day.
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