Envisionware PC Reservation® Usage History Reports
1. Open Internet Explorer
2. Go to http://ew2k3/AAMWebScripts/aamWebQueryStaffPCR.php
3. Click Select Branches 
[image: ]
4. Place a check mark next to your library.
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4a. You can also select multiple branches.
[image: ]

5. Once you have selected the branch(s), click on the calendar icon next to the Start Date and select the first day of the month that you are running the report for. Similarly, click on the To Date and select the last day of the month. 
 [image: ]





5a. your output should look like the screen below.
[image: ]
5b. If you selected multiple branches it will look like the screen below. You can click on the individual branches to get summaries of each of those branches. 
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6. There are four types reports that you can export. You can select these from the dropdown next to the Export CSV button.
[image: ]
Branch Summary- This will provide a summary of the Total time and number of sessions for your branch
Area Summary- If your library has multiple pc areas you can get a break down of the total time and sessions by the different pc areas, e.g. adult and child
PC Detail- This will give you a summary of the total time and sessions by each computer at your library
Session detail-This report will give a list of individual patron sessions. The report is currently shows: 
a. The Library branch
b. pc area
c. Computer name
d. Date of the session
e. User Data-This is a customizable field in Envisionware that is currently referencing the PCODE4 field in Millennium that shows the patron’s borough/township code. See http://www.einetwork.net/member/ils/appb.xls for municipality codes.
f. If the patron is using a guest pass
g.  Number of minutes of the session 

7. If you want to export the data to a spread sheet, Click on Export CSV

8. Click on Open or Save
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9. If you see the message below click Yes.
[image: ]

Once you have saved your report you can format it as desired. 
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PC Reservation® Usage History
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Format dates as Day Month Year where Month is the 3-etter abbreviation (example: 01 Oct 1997 or 21 Jul 2009)
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e Banch | Aea | Sessons | linusUs.a |
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|GRAND TOTAL TIME: 55,850 minutes (930.83 hours)
|GRAND TOTAL SESSIONS: 1833
Records in SQL query: 1
Elapsed time for query: 0.40 sec.
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All branches between 1 May 10 and 31 May 10

Format dates as Day Month Year where Month is the 3-etter abbreviation (example: 01 Oct 1997 or 21 Jul 2009)

StatDate: 1May 10 [HTo Date: 31May10 3]
Branch Summary ~

(View Bookmarkable Report)
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] Andrew Bayne Memorial Library 1,833 55,850
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] carnegie Library of McKeesport - Duguesne 280 21,191
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{6 Web Query for AAM - PC Reservation Usage :

PC Reservation® Usage History
Selected Branches between 1 May 10 and 31 May 10

Format dates as Day Month Year where Month is the 3-etter abbreviation (example: 01 Oct 1997 or 21 Jul 2009)

o [ Fonripen || seleaanies |

Start Date: 1May 10 7o Date: 31May 10

Branch Summary ~

(View Bookmarkable Report)
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Eaen | Aea |  Sessons | WinuesUsea ]
|Andrew Bayne Memorial Library Bayne Library 1,833 55,850

Branch Total: 1,833 55,850
|GRAND TOTAL TIME: 55,850 minutes (930.83 hours)|
|GRAND TOTAL SESSIONS: 1,833
Records in SQL query: 1
Elapsed time for query: 0.40 sec.
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{6 Web Query for AAM - PC Reservation Usage :

PC Reservation® Usage History
Selected Branches between 1 May 10 and 31 May 10

Format dates as Day Month Year where Month is the 3-etter abbreviation (example: 01 Oct 1997 or 21 Jul 2009)

StatDate: 1May 10 CHTo Date: 31May10 3]
Branch Summary ~

(View Bookmarkable Report)

e | s | Sessons | WnuesUssa ]
CLP - Allegheny Regional 2,437 86,892
did 298 7,880
Branch Total: 3,167 103,523
CLP - Beechview Adult 333 13,057
Childrens 164 5,547
Branch Total: 497 18,604
CLP - Brookline Lower Level 240 8,802
Upper Level 634 22,802
Branch Total: 874 31,604
|GRAND TOTAL TIME: 153,731 minutes (2,562.18 hours)|
ST -
Records in SQL query: 7|
Elapsed time for query: 0.50 sec.
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