White List or Black List E-mail Addresses

How to allow senders (White List)
1. Login to Postini.  http://login.postini.com
2. Enter your e-mail username@einetwork.net and password.
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3. Once inside the Message Center.
4. Locate an e-mail you wish to add to the “Approve Senders List”
5. Click “Deliver” on the e-mail.
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6. It will take you to a screen to approve the sender.
a. Here you can check the box “Approve Sender”  this will add the user to an allowed sender list.
b. Once you check the box click “Approve Selected Senders” button at the bottom of the screen.
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7. Done


How to Block senders (Blacklist)
1. Inside Message Center locate and click “My Settings” in the top right corner.
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2. Click on “Block Senders”
3. Type in the E-mail address you want to be blocked.
a. You can also block by domain. EX: supersales.com  that would block all e-mails coming from supersales.com
[image: ]
4. Be sure to click “Update Blocked Senders” or “Update Blocked Domains” once you are done adding to the list
a. NOTE: Do one at a time.  Either edit the Sender list or Domain list.  You can only submit one list at a time.
5. Done. 
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